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JOINT SCHOOL DISTRICT NO.2 

          Meridian, Idaho  83642 
HUMAN RESOURCES CENTER 

 
Application Instructions 

 
Certified Applicants 

 
Thank you for your recent application to Joint School District No. 2.  We appreciate your interest in 
our district and your time commitment in completing the application process. 
 
Please submit requested materials to Joint District No. 2, Attention: Jerrita Cooke, 1303 E. Central, 
Meridian, Idaho 83642.  A complete application file consists of the following materials: 
 
a. Completed Joint School District No. 2 application  
b. Verification of meeting NCLB Highly Qualified Teaching Requirements (PRAXIS or 

documentation from previous employer). 
c. Professional Experience Report to verify teaching experience – form attached. 
d. Photocopies or Internet copies of transcripts from each university showing degree(s) obtained 

and dates attended, plus any credits earned after initial teaching certification (official transcripts 
will be required if hired) 

e. *Current college placement file containing three *current letters of recommendation or three 
*current letters of recommendation.  Recommendation letters must be dated, signed and on 
letterhead.    

f. Copies of all current teaching certificates and verification or copy of first certificate. (Employee 
will not be issued a contract or receive certified pay until Idaho teaching certificate is 
received.) 

g. Resumé 
h. If you are claiming veteran’s preference you are responsible for providing required 

documentation (Form DD214) related to your service of ninety (90) days of continuous activity 
duty or wartime duty and documentation of an honorable discharge at the time of application. 

i. Joint School District No. 2 requires Student Teaching experience for all Alternate Route 
applicants. 

 
*Current (less than two years old) 
 
Please note:  An incomplete file will delay the application process.  
 
It is the responsibility of the candidate to submit any and all documentation to support his/her 
candidacy for employment to Jerrita Cooke at Joint School District No. 2.  Information can either be 
mailed to the above address or attached to an e-mail at cooke.jerrita@meridianschools.org. The file 
attachment(s)s must be in one of the following formats: 

.    Microsoft Word (*.doc) .  Microsoft Powerpoint (*.ppt)   .    HTML (*html or *.htm) 
                   .  Rich-text document (*.doc created in Windows Wordpad) 
                   .  Plain text document (*.txt created in Windows Notepad) 
Joint School District No. 2 establishes and maintains a certified applicant pool through a systematic 
procedure that allows each candidate’s file to be reviewed and evaluated.  This procedure ensures the 

 

mailto:cooke.jerrita@meridianschools.org


district of a pool of highly qualified applicants who have up-to-date applications, resumes and letters of 
recommendation. 

 
Applications are processed as follows: 
 

PLEASE NOTE:  Applicants should not contact individual principals or schools regarding 
available positions. 

 
Stage I 
 
Preliminary screening of applicants will be based on the ability to meet job description requirements 
as evidenced by a current application, references, transcripts, resume,  
and certification.  Qualifying candidate files will proceed to Stage II. 

 
Stage II 

 
Applicants will be scheduled for a screening interview.  Applicants who have taken the screening 
interview within the past three (3) years will not retake the interview. 

a. Qualified applicants will be placed in the district’s applicant pool.  They will be notified of their 
status through a letter.  Applicants placed in this pool will be considered for all positions for 
which they are qualified rather than for one specific position. 

 
Stage III 

 
When a vacancy occurs the appropriate district office administrator selects the most qualified 
candidates for the specific position for a site interview.  Because the number of candidates in the 
finalist pool exceeds the number of openings, not every candidate in the pool will be scheduled for 
further interviews.  Applicants will be retained in the pool for two years. 

 
If you are hired for a certified position in the district, you must hold a State of Idaho certificate 
by October 1 of that contract year.  In addition, you must supply a copy of your initial certificate.  If 
you need information for obtaining an Idaho teaching certificate, contact the State Department of 
Education certification office, located in the Len B. Jordan Bldg., 650 W. State Street. Contact them 
by submitting a written request to P.O. Box 83720, Boise, Idaho  83720-0027, calling them at 208-
332-6800, or visiting http://www.sde.state.id.us/certification/.  Failure to have a valid Idaho teaching 
certificate by October 1 of that contract year may result in the withholding of pay and/or the 
termination of employment.  

 
Your application file is kept active for two years.  After that time, applicants may submit new 
application and support materials. 

 
Not all college credits can be used for advancement on the district’s salary schedule.  Credits which 
can be counted are those taken AFTER initial teaching certification is obtained. 

 
 

Teaching experience in colleges/universities and/or unaccredited private or parochial schools will not 
be counted for placement on the district’s salary schedule.  The method used to count acceptable 
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outside teaching experience is detailed on the salary schedule.  If you have questions, please contact 
the Human Resources Department at 208-855-4500. 
 
State of Idaho law requires that all employees new to the district be fingerprinted.  Our district requires 
new employees complete the necessary paperwork and fingerprinting within ten (10) days of their hire 
date.  Employees will not be paid until all paperwork and fingerprinting are complete.  Additionally, the 
district conducts a state criminal background check of all new employees.  Employees are required to 
pay the $40.00 processing fee for the FBI records check by signing a Payroll Deduction Authorization 
form at the time of fingerprinting.  The $40.00 fingerprinting fee will be deducted from the employee’s 
first payroll check (the IRS considers this a taxable deduction).  You will be required to show one form 
of photo ID at the time of fingerprinting.  This procedure is mandatory and the State Department of 
Education has set firm guidelines for school districts to follow.  We cannot accept background checks 
from other agencies, states, etc.  This process will be completed at the Joint School District No. 2 
office; please check with the Human Resources Department for times and dates.  We appreciate your 
cooperation in this matter. Offers of employment are contingent on the results of these checks. 

 
Problems or Questions?  E-mail Jerrita Cooke at: cooke.jerrita@meridianschools.org  or  

call 208-350-5017 
 

Joint School District No. 2 is an equal opportunity employer/educator. 
Tobacco Free Environment. 

Complies with the Americans and Disabilities Act. 

 
Applications from all qualified individuals are considered. 

Web site: www.meridianschools.org 
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2008-2010 
SALARY SCHEDULE 

(For salary placement, credits earned must be subsequent to initial certification) 
+3% on base $29,070; Base 08-10 $28,223 

 
     MA MA+12 MA +24 MA +36 
  BA +0 BA+12 BA+24 BA + 36 BA+48 BA + 60 BA+ 72 

LEVEL 1 0 A 31,750   32,465    
 1  B 31,750   33,682    
 2  C 31,750   34,945    
         

LEVEL 2 3  A  33,682 34,945 36,255 37,615 39,026 40,488 
 4  B  34,945 36,255 37,615 39,026 40,488 42,008 
 5  C **34,945 36,255 37,615 39,026 40,488 42,008 43,581 
         

LEVEL 3 6  A   39,026 40,488 42,008 43,581 45,216 
 7  B   40,488 42,008 43,581 45,216 46,912 
 8  C   42,008 43,581 45,216 46,912 48,672 
 9  D    45,216 46,912 48,672 50,496 
 10  E    46,912 48,672 50,496 52,390 
 11  F     50,496 52,390 54,355 
 12  G      56,394 56,394 
 13  H       58,648 

**for initial placement of school nurses only 
 

*CAREER ENHANCEMENT CHART 
LAST CELL IN COLUMN YEARS OF TEACHING AMOUNT OF ENHANCEMENT 

Cell F     MA + 12 or BA + 48 20+ $500 
20-24 $500 Cell G    MA + 24 or BA + 60 & 

Cell G    MA + 36 or BA+72 25+ $1000 
17-19 $360 
20-24 $860 
25-29 $1720 
30-24 $2580 
35-39 $3300 

Cell H    MA + 36 or BA +72 

40+ $3660 
* Eligibility for Career Enhancement is determined by total years teaching in a state accredited school and only applies to the last step in 
columns MA + 12/BA + 48, MA + 24/BA+60 or the last two steps MA + 36/BA + 72. 
 
New hires’ placement on the salary schedule will be according to the number of years of full-time teaching and credits earned after their 
initial certification.  New hires with one or two years experience will be placed in level 1.  Placement in level 2 or 3 will be as follows: 
 
3 years  BA + 12 credits on Step A, Level 2 
4 years  BA + 12 credits on Step B, Level 2 
5 years  BA + 12 credits on Step C, Level 2 
6 years  BA + 12 credits on Step A, Level 3 
7 years  BA + 24 credits on Step B, Level 3 
8 years  BA + 24 credits on Step C, Level 3 
9 years  BA + 36 or MA on Step D, Level 3 
10 years  BA + 36 or MA on Step E, Level 3 
11 years  BA + 48 or MA + 12 credits on Step E, Level 3 
12 years  BA + 48 or MA + 12 credits on Step F, Level 3 
13 years  BA + 60 or MA + 24 credits on Step F, Level 3 
14-15 years BA + 60 or MA + 24 credits on Step G, Level 3 
16-17 years BA + 72 or MA + 36 credits on Step G, Level 3 
18 + years BA + 72 or MA + 36 credits on Step H, Level 3 
 
To move from level 1 to level 2, you must: 1) have earned a BA+12 and, 2) have a successful evaluation (not on a growth plan or probation). 
To move from level 2 to level 3, you must have a BA + 24 credits and a successful evaluation (not on a growth plan or probation). 













 SECTION 1: TO BE COMPLETED BY APPLICANT

1. NAME-LAST, FIRST, MIDDLE 1a. MAIDEN / FORMER NAME

2. DATE OF BIRTH 3. SOCIAL SECURITY NUMBER 4. PHONE 

 WORK (             )                    HOME (             )

5. ADDRESS ( STREET, CITY, STATE, ZIP CODE)

APPLICANT'S SIGNATURE DATE

EXAMPLE: EXAMPLE: EXAMPLE:

20 - 24 HOURS PER WEEK  INSTRUCTOR

 

 

 COLLEGE/UNIVERSITY  ADDRESS (USE STAMP IF AVAILABLE)

 TELEPHONE  TITLE  DATE

TOTAL COURSE HOURS PER WEEK                                   

***20 HOURS OR MORE ONLY 

ACADEMIC YEAR(S) POSITION HELD                          

FROM  - TO
POSITION TITLE

 SECTION 2: TO BE COMPLETED BY EMPLOYER ONLY IF Instructing position equates to 20 hours or more 

per week in an academic year.

*** 1 year experience must equate to 20 hours or more per week. Note: Each year stands on it's own - partial years 

cannot be added together to make a year of experience.

  SIGNATURE OF CERTIFYING OFFICIAL

                or  8/2005 - 6/2006 (1 YR)

9/2005 - 12/2005 ( 1/2 YR)

        Joint School District No. 2

      1303 E. Central Dr.

        Meridian, Idaho  83642

        (208) 855-4500   Fax (208) 350-5961

HIGHER EDUCATION PROFESSIONAL EXPERIENCE REPORT

Based on personnel records, this statement MUST be prepared and signed by Human Resources personnel from the 

state accredited college or university where the applicant was employed. Please return the completed form directly to 

the applicant.   

 Fill out top portion of the Higher Education Professional Experience Report and send this form to your previous/current employers. 

When this form has been returned to you, include it in your application packet to the address above.
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